
 
 

 
 

Ministry of Transport & Works 
CCaarreeeerr  OOppppoorrttuunniittyy

Applications are invited from suitably qualified persons to fill the position of: 
                                                                  

CChhiieeff  TTeecchhnniiccaall  DDiirreeccttoorr  ((GGMMGG//CCTTDD))  
((PPoolliiccyy,,  SSttaannddaarrddss  aanndd  MMoonniittoorriinngg))  

  
  

Reporting to the Permanent Secretary, the successful candidate will be responsible for: 
 
 Providing general direction, policy advice and monitoring with respect to the subject 

areas for which the Ministry has responsibility and to ensure that technical 

specifications, standards and systems are established and adhered to; 

 Providing direction regarding the establishment of technical plans and to ensure 

corporate and strategic plans are achieved. 

 

 
 Masters Degree in Public Administration/Public Sector Management or Business 

Administration 

Persons with a BSc degree in Civil Engineering/Architecture would be at a 
distinct advantage. 
 

 Advanced training in Project Management and contract administration 

 Ten (10) years experience working at a senior level 

  
 

  
 Excellent knowledge of Government’s Administrative Systems and Public Policy 

development 

 Excellent knowledge of project design, implementation and evaluation 

 Knowledge of the regulatory framework and standards governing transport and works 

infrastructure 

 Excellent knowledge of procurement, preparation, negotiation and management of 

contracts (Public/Private Partnership and International Agreements) 

 Proficiency in the use of relevant computer applications 

 Strong leadership and interpersonal skills 

 Excellent planning and organizing skills 

 Strong analytical and problem solving skills 

 
Applicants who are highly committed and motivated are invited to submit applications in 
writing and a current résumé no later than 30th June, 2009 to: 
 
                                      Permanent Secretary 
                                      Ministry of Transport and Works  
                                      138h Maxfield Avenue 
                                      Kingston 10.        

Email: ps@mtw.gov.jm

JOB SUMMARY

QUALIFICATION AND EXPERIENCE

REQUIRED COMPETENCIES
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CIVIL SERVICE OF JAMAICA 

JOB DESCRIPTION AND SPECIFICATION 

Ministry/Entity:  Ministry of Transport and Works 

JOB TITLE              Chief Technical Director   

JOB GRADE             GMG/CTD          

POST NUMBER         60902      

DEPARTMENT  Policy Standard and Monitoring  

LOCATION 138  Maxfield Avenue     

REPORTS TO          Permanent Secretary

DIRECT 
CONTROLS 

Director Transport Policy, Director Works Policy, Director  
Corporate Planning and Performance Monitoring, Director 
Technical Services, Director Projects 

 
This document is validated as an accurate and true description of the job as signified overleaf . 
 
 
_____________________________________   ____________________________ 
Employee       Date 
 
 
_____________________________________   ____________________________ 
Manager/Supervisor      Date 
 
 
_____________________________________   ____________________________ 
Head of Department/Division     Date 
 
 
_____________________________________   ____________________________ 
Date received in Human Resource Division   Date Created/revised  
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JOB PURPOSE:       
                                                                                                                         
Providing general direction, policy advice and monitoring with respect to the subject areas for 

which the Ministry has responsibility and to ensure that technical specifications, standards and 

systems are established and adhered to; and providing direction regarding the establishment of 

technical plans and to ensure corporate strategic plans are achieved. 

         
KEY OUTPUTS :    
     

• Policy recommendations 
• Comprehensive reports 
• Operational Policies and procedures 
• Projects/  programmes monitoring mechanisms 
• Technical advice 
• Technical standards 
• Ministry Papers and Submissions 
 

 
KEY RESPONSIBILITY AREAS : 
 
1. Management  / Administrative Responsibilities 
 

• Ensures the alignment of Unit and Operational plans with the strategic objectives and 
priority programmes of the Ministry, monitors the implementation of policies and 
recommends changes where necessary to achieve desired results.  

  
• Participates in and coordinates the development of the strategic direction of the Ministry; 

 
• Participates in the formulation/ review of policies and legislation to improve and or 

harmonize the activities of the Ministry and its agencies; oversees the implementation of 
policy and legislative changes relating to functions within the span of control 

 
•  Prepares Ministry Papers and Submissions to high level committees involved in the 

formulation of national policies 
 

• Prepares technical briefs for the Ministry as required 
 

• Prepares and submits performance and other reports as required and ensures timely 
submission of all documents/ information requested from the Unit 

 
• Establishes and maintains national standards governing the design and construction and 

operation of transport and works facilities 
• Develops, implements and maintain policies and procedures to guide the operations of 

the Units within the span of control; develops and implements mechanism to foster 
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effective communication within/between the unit, Agencies and sectors on whom the 
services impact; 

 
• Represents the Ministry at local and international meetings, conferences and other fora. 

 
 
2. Technical /  Professional  Responsibilities 
 

• Assists the Permanent Secretary in the day to day management of the  Ministry, 
providing leadership in the development and implementation of change initiatives 
creating and fostering a culture of high performance and customer orientation throughout 
the Ministry;   

 
• Manages the execution of  Policies, Strategies and Action Plans , 

taking into consideration the current institutional framework and the existing 
legislation, Government plans and strategies;  
 

 
• Assumes responsibility for the management, implementation and monitoring of  Special 

Projects  
 

• Participates in / leads negotiations with donor agencies and partners as required to 
execute programmes 

 

• Develops and ensures the effective implementation of monitoring and reporting 
mechanisms for the various programmes/ projects, policy and action plan 

 

• Ensures the development of standards governing the design , construction and 
maintenance of roads in Jamaica; 

 
• Ensures the establishment of systems for the efficient administration of the country’s road 

network 
 

• Monitors the compliance of  portfolio entities with established standards  
 

• Develops the national five (5) year infrastructure programme for the Ministry 
 

• Liaises with all entities involved in planning, development and land use to ensure that  
transportation and development plans are sustainable and environmentally sound 

 
• Reviews the implementation of all Cabinet Decisions and to ensure policy objectives and 

targets are being met and kept within budget, where applicable 
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• Guides the operation of regulated technical organizations such as the Professional 
Engineers, Architects and Road Fund  Boards and the Road Traffic Tribunal; 

 
• Provides advice and approval on all developments  in the country  that impacts the sector 

 
• Provides advice on all technical and engineering matters and preparing technical reports 

and responses 
 

• Convenes major projects meetings and  conduct design reviews from time to time 
• Reviews tender evaluations reports and recommendations on the award of contracts for 

the procurement of civil works, plant and equipment 
 

• Coordinates and approves related works programmes for the public utilities companies 
such as the National Water Commission (NWC),  Jamaica Public Service Company 
(JPSCo.) and Cable and Wireless Jamaica (CWJ); 

 
• Reviews and evaluates the Quarterly and Annual Reports of the portfolio agencies of the 

Ministry to ensure consistency and completeness with respect to the technical 
commitments, targets and standards; 

 
• Provides technical support to the Ministry of Labour with the processing of Work Permit 

Applications for persons seeking employment in the technical field both in the 
government and the private sectors; 

 
• Reviews and recommends applications for the granting of license for blasting of rock 

material; 
 

• Directs the preparation of relevant Cabinet Submissions and Notes on technical related 
matters as required from time to time 

 
3. Human Resource Management  
 

• Monitors and evaluates the performance of direct reports, prepares performance 
appraisals and recommends and/or initiates corrective action where necessary to improve 
performance and/ or attain established personal and/or organizational goals; 

 
• Participates in the recruitment of staff for the Unit and recommends transfer, promotion, 

termination and leave in accordance with established human resource policies and 
procedures; 

 
• Collaborates with the Human Resource Development  Department to develop and 

implement a succession planning programme for the department to facilitate continuity 
and the availability of required skills and competencies to meet the needs of the division; 

 
• Provides leadership and guidance to direct reports through effective planning, delegation, 

communication, training, mentoring and coaching; 
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• Ensures the welfare and development needs of staff in the Unit are clearly identified and 
addressed; 

 
• Establishes and maintains a system that fosters a culture of teamwork, employee 

empowerment and commitment to the Unit’s and Ministry’s goals; 
 
4. Other Responsibilities 

• Performs other related duties and responsibilities as may be determined by the Permanent 
Secretary from time to time. 

 
 
AUTHORITY : 

• Recommends new policy development initiatives 
• Recommends revision of legislation and coordinates the revision process 
• Implements new measures and procedures to enhance the Ministry’s technical capability  

 
 
 

PERFORMANCE STANDARDS : 
• Established Unit and personal targets are achieved 

• Cabinet Submissions, policy recommendations and briefs on technical matters are 

prepared within the required time frame 

• Tender evaluations and recommendations on the award of contract  conducted in 

accordance with established government guidelines issued by the Office of the Contractor 

General  

• Technical advice given are clear, issued in a timely manner , appropriate for the purpose 

and support the strategic objectives of the Ministry  

• Reports are comprehensive , accurate and submitted within the required time frame 

• Systems and standards are developed in a timely manner and adequate controls and 

tracking systems are in place to monitor their effectiveness 

• Project/ programme monitoring mechanisms are comprehensive and satisfy the 

requirements of all partners 

• Operational policies and procedures are documented, current and accessible to all; 

• The welfare and developmental needs of direct reports are clearly identified and 

addressed; staff is competent and productive; 

• High ethical standards are maintained in the conduct of professional and personal 

business 
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REQUIRED COMPETENCIES 
 
Technical 
 

• Excellent knowledge of Government and administrative systems and public policy 

• Extensive knowledge of the development and maintenance of transport and works 

infrastructure and systems 

• Knowledge of the regulatory framework and standards governing transport and works 

infrastructure 

• Excellent skills in the preparation, negotiation and awards of contracts, Public/Private 

partnership and international agreements 

• Proficiency in the use of relevant computer applications 

• Strong presentation skills 

• Excellent planning and organizing skills 

• Strong analytical and problem solving skills 

 
 
Core 
 

• Leadership  
• Excellent interpersonal and people management skills 
• Teamwork and Cooperation 
• Excellent problem solving skills 
• Effective planning and organizing skills 
• Excellent oral and written communications skills 
• Ability to cope under pressured working condition and to meet deadlines 
 

 
MINIMUM REQUIRED  EDUCATION AND EXPERIENCE 
 

• Masters Degree in Civil Engineering, Project Management, Planning  or related 
discipline 

• Post Graduate work in Contract Laws, Public Administration/ Public Policy 
• Ten (10) years experience working at a senior level position  
 
 
 

SPECIAL CONDITIONS ASSOCIATED WITH THE JOB 
 

• No adverse working conditions 




